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15th June 2020
Dear Parent/Carer,
Unfortunately, we are unable to invite children in all year groups to school before we break up for the summer whilst social distancing is in place. All staff at school are extremely appreciative as to the continued engagement and support from you all and staff at school are working tirelessly during this time.

We are now at the stage where we are able to organise face to face meetings with children through Microsoft Teams. Whilst I understand most people are using Zoom, unfortunately Leeds Safeguarding will not permit us to do so. 
On the website, in the Parent’s tab, June Reopening 2020, I have uploaded a PowerPoint which explains how Microsoft Teams work, please refer to it if needed.

When will this happen?

· The week commencing 22nd June, Staff will be offering 1 session per week with a group of up t0 8 children. Each child will have an allotted time, and this will not change. The aim of this session is around well-being – giving the children time to chat to their teacher and each other, sharing what they have been up to etc.
How will it work?
· Download Microsoft Teams from your App/Play store.
· Your child (unless they have returned to school) will be invited to join a Microsoft Teams meeting via email – please see the table at the end for the times.

· The teacher will lead the meeting, but all children will have an opportunity to contribute if they wish to.

· For safeguarding reasons, we would request that a parent is in the room at all times when this takes place.

· Sessions will be recorded for safeguarding purposes, and instructions on expectations are given at the beginning of each session.

· Children should be aware that all messages they leave on the chat function can be seen by their classmates, teachers and parents. If they post anything inappropriate, they will be barred from joining further sessions.

· If you wish to withhold permission for your child to join a live session, you should email their classteacher.
· For Year 5 and 6 children only, one meeting will take place in school per week as their classteacher is in school. Parents, whose children are in school, will need to email Mrs O’Donovan and Miss Parkinson if they do not wish for your child to participate in this meeting.

What will happen?
· Children will be divided into 4 groups – two morning and two afternoon groups. Staff will divide the class into these groups.

· You will receive an invite with a time through email as to when the meeting will take place. If your child is in a morning group, they will remain in the morning group for the foreseeable future.

· If you do not wish your child to participate then please ignore the email.

Further Information:
· As staff are hosting these meetings on a Wednesday, apart from one afternoon for Year 3, no work will be emailed to you for Wednesdays.
· For those classes that have two teachers – Year 3 and Year 4 – both teachers will hold 2 sessions per week with 2 groups which will be alternated weekly. 
· Staff will try their hardest to ensure times do not overlap with other classes with siblings, however this may not always be possible.

· Children must wear suitable clothing, as should anyone else in the household.
· Any computers used should be in appropriate areas, for example, in the garden, the living room, kitchen or dining room. This should not take place in bedrooms.

· Please note the session for Nursery children may not last 30 minutes

· Microsoft Teams is accessible on iPads

· There will not be any sessions on Wednesday 1st July due to staff training.

Thank you,
Mrs J. Lancaster

Please see times below of when the meetings will take place.
	Year Group
	Day 
	Time of Morning 
session
	Time of Afternoon session

	Nursery
	Wednesday 
	10 – 10.30am
10.45 – 11.15am

11.30 – 12.00pm
	1.00 – 1.30pm
1.45 – 2.15pm

2.15 – 2.45pm

	Reception
	Wednesday
	9.30 – 10am
And

11.00 – 11.30am
	12.30 – 1pm
And

2.30 – 3pm

	1
	Wednesday
	9.15 – 9.45am
And

10 – 10.30am
	1.00 – 1.45pm
And

1.45 – 2.15pm

	2
	Wednesday
	9.30 – 10.00am

 And

10.30 – 11.00am
	1.00 – 1.30pm

And

2.00 – 2.30pm

	3
	Wednesdays

w/c 13th July will be Wed am and Fri pm 
	9.15 – 9.45am

 And

10 – 10.30am
	1.00 – 1.30pm

And

2.00 – 2.30pm

	4
	Wednesday
	10 – 10.30am

 And

11 – 11.30am
	1.00 – 1.30pm

And

2.00 – 2.30pm

	5
	Wednesday
	9.30 – 10am
And

10.30 – 11am
	

	6
	Wednesday
	9 – 9.30am
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