Frequently Asked Questions

When can | apply for a place at a Primary School for Reception or a Year 3 place at a
Junior School?

The application process is available from 1 November 2019 to 15 January 2020 for children
born between 1t September 2015 and 315t August 2016.

How do | apply for a place?

You can apply online by going to www.leeds.gov.uk/admissions and searching for primary
admissions. If you need assistance with the application you can call us on 0113 2224414 or
email us at startingprimary@leeds.gov.uk

What are admissions policies?

Admissions policies set out how schools will offer places. The admissions policy tells you
who is more likely to get a place if there are more applications than places available. The
oversubscription criteria in the admissions policy shows how the school will rank all
applications. Places are then offered from the top of the ranked list until the year group is
full.

In Leeds there are different types of schools, most set their own admissions policy, so
admission criteria varies from school to school.

It is important that you look at the admissions policy for each of the schools you are including
in your preferences. Admissions policies for all kinds of schools (Community, Foundation,
Voluntary Aided and Academy schools) can be obtained from schools directly, found on the
school website, on the Leeds City Council website at www.leeds.gov.uk/admissions or by
contacting the Admissions Team on 0113 2224414,

How are places offered?

The local authority co-ordinates all applications for Reception and Year 3 places in Junior
Schools. This means everyone must apply to the Local Authority, then the schools rank their
applications, and the Local Authority sends out the offer letters, making sure each child only
receives one offer.

Where your application falls on a school’s ranked list of applicants depends on the schools
you have asked for and their admission policies, the number of applications they have
received, your circumstances and the circumstances of all other applicants to that school.

Will my child transfer automatically from nurseryinto reception?

No. You will still need to apply for a primary school place. If your child goes to a particular
nursery class this does not guarantee them a place at the attached primary school. There
are often more children in the nursery class than there are places in Reception class. There
may also be other local children who want a place at the school but do not go to the nursery.
You will not be given priority just because your child goes to the nursery.

| have good reasons why my child should attend my first preference school — so you
have to offer them a place there don’t you?

Many parents have good reasons why they would prefer their child to attend a particular
school, but while parents have the legal right to express their preference, this is not the
same as free choice about where their child is admitted. School admissions policies set out
clear criteria about who will be prioritised over others for a place. They can’t take anything
else into account when they’re ranking the applications. You should review the policies to
see whether your child meets any of these priority criteria. If they do, please tell us on your
application, and make sure you complete any supplementary forms if required, so that the
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admissions policy can be applied correctly.

Does it matter what order | list my preferences?

Yes. By law we must offer you the highest preference school we possibly can, so you should
list your schools in order of preference. When schools are ranking their applications, they
don’t know what preference you have given that school, as it's against the law to have a first
preference first’ admissions policy. The only time your preference order is taken into account
is if you could be offered more than one school. In that situation, we offer you the school you
said you preferred the most.

If | only provide one preference, do you have to offer me that school?

No. Providing just one or two preferences does not increase your chances of being offered a
place at these schools. Your application for each school is ranked in line with the admissions
policy. Where you only ask for a place at one school, you are only on that school’s list of
applicants but it doesn’t affect where on that list your application falls.

If the Local Authority is unable to offer a preferred school, you will be offered a place at any
school with a vacancy available after all other applications have been considered, so not
using all five of the available preferences actually decreases the chances of you being
offered a preferred place.

Do head teachers decide which children are offered places?

No. The governing body / academy trust rank their applications in line with their published
policy. When they’ve done this, they don’t know who will be offered a place, as they don'’t
know whether it's your highest preference, or whether you’d be offered a place at another
school.

Can | find out which schools are closest to my home?

You can contact the Leeds City Council Admissions Team on 0113 2224414 or send an
email to startingprimary@leeds.gov.uk to ask for this information. Please remember to
include your address when contacting us. Our measurements are based on a straight-line
distance from the school to your address.

Previous allocation maps for primary schools are on the Leeds City Council website
www.leeds.gov.uk/admissions. These show the distances from home to school for the
people who were successful in gaining places last year so give an indication of your chances
of being offered a place. Most online mapping tools only use postcodes and not the full
address. You should have received a letter which gave details of your five closest schools by
distance but you don’t need this letter to apply. You can look on the “Find a School” page on
the Leeds City Council website www.leeds.gov.uk/admissions for maps showing the
catchment priority areas for Local Authority schools.

Do | have to include my closest school as one of my preferences?

No, it is not compulsory to state one of your closest schools as a preference. However, if it
is not possible to offer you one of your 5 preferences, you may find that all the places at your
closest schools have been filled with children who did express them as preference and the
only schools with vacancies may not be close to your home.

| already have a child at my preferred school. Do | need to apply?

Yes. You must apply even if you have a sibling already at the school, in the same way as
everyone else. Not all schools provide a higher priority for siblings, you must read the
admissions policy to see how applications are prioritised.
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What does "priority catchment school” or "nearest school” mean in an Admissions
Policy?

Some schools offer a priority for those families who have the school as their nearest, or live
in a defined catchment area. To work out which school you would get this nearest /
catchment priority at, you need to carefully check the admissions policies for each of your 5
closest schools, calculated in straight line distance order. The closest school to you which
includes in their Admission’s policy an oversubscription criteria for “nearest school” or
“nearest priority school” will offer you a higher priority. To check if you live within a “priority
catchment area” you need to look at the map attached to the admissions policy on the “Find
a School” page or on the schools website and see if your home address falls within the
catchment area. You can see a map at www.leeds.gov.uk/admissions which indicates the
nearest priority areas and catchment areas across the city.

It is important that you look at each school’s admission policy and all other available
information before making a decision about your preferences as it is important to consider
whether you have a realistic chance of being offered a place.

The distance to the primary school ‘closest to your home address’ for school admissions
purposes, is measured in a different way to the ‘nearest qualifying school’ for the purposes
of transport. This is because the law allows schools to create their own admissions policies.

| live in a catchment area, does that mean | am guaranteed a place?

No, it means your application is prioritised higher than those living outside the catchment
area but does not guarantee a place. If you live outside a catchment area you can still
apply for a place at the school.

What is the “furthest allocation distance’?

In the information provided on the Leeds City Council website, ‘furthest allocation distances’
are stated where this information is available.

The furthest allocation distance is how far the last pupil lived who was allocated a place at a
school under one of the distance priorities.

Further details of allocation data can be found on www.datamillnorth.org/dataset or at
www.leeds.gov.uk/admissions.

How can people living further away than me get a place when | didn’t?

Those pupils might meet a higher priority of the admissions policy (e.g. children looked
after by the Local Authority, pupils with siblings attending the school, meeting a faith criteria
or attending a named feeder school). It is important to check individual school admissions
policies for this information.

How do I find out about and apply for nursery and childcare places?

To get a place at a nursery attached to a primary school you should apply direct to the head
teacher of the school.

Although some schools do not have nurseries, there may be other types of nursery
education available at these schools, such as Ofsted-registered pre-school playgroups and
Early Years centres. See the section about individual schools on page 25 onwards.

It is important that you always check the childcare options with the schools you prefer. You
should remember that there may be waiting lists for out-of-school care, and an offer of a
school place does not guarantee a place in any out-of-school clubs.

For the most up to date information about out of school clubs please check with individual
schools. More information about child care can be found on the Family Information Service
webpage at http://familyinformation.leeds.gov.uk or by phoning 0113 378 9700.

A place in a nursery does not guarantee a place in the school. Parents must apply for a
place if they want a place in Reception.

When will | find out which school my child has been offered?
16 April 2020 is National Offer day. You will be sent an email on this day on how to access 14
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your offer or if you did not apply online a letter will be sent out by second class post and you
will receive it a few days after the 16 April 2020. These emails will be sent from 9am
onwards on 16 April.

What should | do when | receive my offer of a place?

You should accept the offer of the school place directly with the school. Accepting a lower
preference offer will not affect your position on a waiting list or your right to appeal against
the refusal at any other school.

What happens if | don’t get offered a place at the school | want?

If you don’t get offered a place at the school you would prefer, you can request to go on the
waiting list. You can also appeal against the decision to refuse a place at a school, although
appeals can only be granted in specific circumstances. More information will be provided
with your offer.

What happens if | move into the area or change address?
If you move into the area or change address before the start of the new school year in
September 2020, you must let us know as this could affect your application. The standard
evidence we require to change an address is:
e one document showing you have left the old address (final Council tax bill or utility
bill) and
¢ one document showing your new address (tenancy agreement or completion of
purchase or council tax bill for new address).
If for any reason you don’t have these, we will ask you to send us in as much evidence as
you do have and the admissions team will decide if we can change the address.

Does the local authority investigate claims of fraudulent addresses?

The local authority takes the use of a fraudulent address to obtain a school place very
seriously and will investigate any allegations that are made. If there is proof that a fraudulent
address has been used to obtain a school place that place will be withdrawn. Using an
address for a childminder or relative or renting a property for a short period of time would be
considered using a fraudulent address. We cannot share the outcome of individual
investigations because of data protection and safeguarding.

If a place in the school is offered on the basis of an address that is subsequently found to be
different from a child’s normal and permanent home address, then that place can be
withdrawn. Each year we withdraw places after offer day following investigations.

Can | educate my child at home?

By law, you can make arrangements to educate your child at home. However, you have a
duty to make sure that your child receives an appropriate full-time education suitable for their
age and ability, and for any special educational needs they may have. We want to make
sure you are meeting your legal responsibility, so you must tell us if you are educating your
child at home. If you would like more information, please phone 0113 378 5028 or email
EHE@leeds.gov.uk . You will not receive any financial help from the Local authority if you
choose to educate your child at home.
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Useful numbers and contacts details

Leeds City Council website: www.leeds.gov.uk/admissions

Admissions team: For all admissions enquiries please contact 0113 222 4414 or email
startingprimary@leeds.gov.uk

Transport: For application forms, guidance notes, Leeds Children’s Transport policy,
Under-16 Photocards and information about bus travel can be obtained at:
www.wymetro.com. If you need information on your ‘Nearest Qualifying School’ or have
other general school transport questions please contact the Leeds Education Transport

Assessment Team on 0113 348 1122 or educationcustomerservices@westyorks-ca.gov.uk.

Elective Home Education: For information on Elective Home Education please contact
0113 378 5028

School meals: For information and applying for free school meals please contact 0113 222

4404.

School uniforms and other expenses parents should contact the school their child will be

attending for information about help with school uniforms.

Special Educational Needs Information: For children with an existing Education, Health
and Care Plan (EHC) parents should contact their SEN casework officer phone 0113 378
5256. For general information, support and advice about SEN and disabilities contact the
Leeds Special Educational Needs and Disability (SEND) Service phone 0113 378 5020.

Family Information Service: For information on childcare please contact the Family
Information Service by email family.info@leeds.gov.uk or by phoning 0113 378 9700 or
http://familyinformation.leeds.gov.uk.
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	Summarised oversubscription admission criteria*

	East Garforth Primary Academy
	Ebor Gardens Primary Academy
	Elements Primary Academy
	Farsley Farfield Primary School
	Farsley Springbank Primary School
	Fieldhead Carr Primary School
	Five Lanes Primary School
	Fountain Primary School
	Gildersome Primary School
	Gledhow Primary School
	Grange Farm Primary School
	Great Preston Church of England Primary School
	Green Lane Primary Academy
	Greenhill Primary School
	Greenmount Primary School
	Greenside Primary School
	Grimes Dyke Primary School
	Guiseley Primary School
	Harehills Primary School
	Harewood Church of England Primary School
	Hawksworth Church of England Primary School
	Hawksworth Wood Primary School
	Highfield Primary School
	Hill Top Primary School
	Hillcrest Academy
	Hollybush Primary School
	Holy Family Catholic Primary School
	Holy Name Catholic Voluntary Academy
	Holy Rosary and St Anne’s Catholic Primary School
	Holy Trinity CE Academy, Rothwell
	Horsforth Featherbank Primary School
	Horsforth Newlaithes Primary School
	Hovingham Primary School
	Hugh Gaitskell Primary School
	Hunslet Carr Primary School
	Hunslet Moor Primary School
	Hunslet St Mary’s Church of England Primary School
	Immaculate Heart of Mary Catholic Primary School
	Ingram Road Primary School
	Ireland Wood Primary School
	Iveson Primary School
	Kerr Mackie Primary School
	Khalsa Science Academy (we have been notified that the school will change its name to Fir Tree Primary School from September 2020)
	Kippax Ash Tree Primary School
	Kippax Greenfield Primary School
	Kippax North Junior, Infant and Nursery School
	Kirkstall St Stephen’s Church of England Primary School
	Kirkstall Valley Primary School
	Lady Elizabeth Hastings Church of England Primary School, Ledston
	Lady Elizabeth Hastings Church of England Primary School, Thorp Arch
	Lane End Primary School
	Lawns Park Primary School
	Little London Community Primary School
	Low Road Primary School (Federated with Windmill Primary School)
	Lower Wortley Primary School
	Manor Wood Primary School (previously known as Carr Manor Primary School)
	Manston Primary School
	Manston St James Primary Academy
	Meadowfield Primary School
	Meanwood Church of England Primary School
	Methley Primary School
	Micklefield Church of England Primary School
	Middleton Primary School
	Middleton St Mary’s Church of England Primary School
	Mill Field Primary School
	Moor Allerton Hall Primary School
	Moortown Primary School (Part of Sphere Federation)
	Morley Newlands Academy
	Morley Victoria Primary School
	New Bewerley Community School
	Ninelands Primary School
	Otley All Saints Church of England Primary School
	Otley The Whartons Primary School
	Oulton Primary School
	Our Lady of Good Counsel Catholic Primary School
	Park Spring Primary School
	Park View Primary Academy
	Parklands Primary School
	Pool-in-Wharfedale Church of England Primary School
	Primrose Lane Primary School
	Pudsey Bolton Royd Primary School
	Pudsey Lowtown Primary School
	Pudsey Primrose Hill Primary School
	Pudsey Waterloo Primary School
	Quarry Mount Primary School
	Queensway Primary School
	Rawdon Littlemoor Primary School
	2.  Children with older brothers or sisters who will be at school at the start of the academic year and are living at the same address
	3. All other children
	Applications last year
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	Rawdon St Peter’s Church of England Primary School
	Raynville Primary School
	Richmond Hill Academy
	Robin Hood Primary School
	Rosebank Primary School
	Rothwell Primary School
	Rothwell St Mary’s Catholic Primary School
	Rothwell Victoria Junior School
	Rothwell Victoria Junior School is a linked school to Cockburn Haigh Road Academy (Previously known as Rothwell Haigh Road Infant School)
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	Summarised oversubscription admission criteria*

	Roundhay School All-through education from 4 to 18 – Primary Campus
	Roundhay St John’s Church of England Primary School
	Rufford Park Primary School
	Ryecroft Academy
	Sacred Heart Catholic Primary School
	Scholes (Elmet) Primary School (Part of Sphere Federation)
	Seacroft Grange Primary School
	Seven Hills Primary School
	Shadwell Primary School (Federated with Bramham Primary School)
	Shakespeare Primary School
	Sharp Lane Primary School
	Shire Oak Church of England Primary School
	Southroyd Primary School
	Spring Bank Primary School
	Ss Peter and Paul Catholic Primary School, a Voluntary Academy
	St Anthony’s Catholic Primary School, Beeston
	St Augustine’s Catholic Primary School
	St Bartholomew’s Church of England Primary School
	St Benedict’s Catholic Primary School, a Voluntary Academy
	St Chad’s Church of England Primary School
	St Edward’s Catholic Primary School
	St Francis Catholic Primary School, Morley
	St Francis of Assisi Catholic Primary School, Beeston
	St James’ Church of England Primary School (Part of Sphere Federation)
	St Joseph’s Catholic Primary School, Hunslet
	St Joseph’s Catholic Primary School, Otley – A Voluntary Academy
	St Joseph’s Catholic Primary School, Pudsey – A Voluntary Academy
	St Joseph’s Catholic Primary School, Wetherby
	St Margaret’s Church of England Primary School
	St Mary’s Catholic Voluntary Academy, Horsforth
	St Mary’s Church of England Primary School, Boston Spa
	St Matthew’s Church of England Primary School
	St Nicholas Catholic Primary School
	St Oswald’s Church of England Primary School
	St Patrick’s Catholic Primary School
	St Paul’s Catholic Primary School
	St Peter’s Church of England Primary School
	St Philip’s Catholic Primary School
	St Theresa’s Catholic Primary School
	St Urban’s Catholic Primary School
	Stanningley Primary School
	Strawberry Fields Primary School
	Summerfield Primary School
	Swarcliffe Primary School
	Swillington Primary School
	Swinnow Primary School
	Talbot Primary School
	Temple Learning Academy -All-through education from 4 to 16
	Templenewsam Halton Primary School
	Thorner Church of England Primary School
	2.  Children with older brothers or sisters who will be at school at the start of the academic year and are living at the same address
	3.  We will give priority to applicants who live in the defined catchment priority area for the school.
	4.  All other children
	Applications last year
	For information on the number of preferences the school received and the distance for the furthest child admitted (cut off distance) and last criteria admitted in 2019, please see pages 277 to 280.
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	1b.  Pupils without an EHC plan but who have Special Educational Needs, or with exceptional medical or mobility needs, that can only be met at a specific school.
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	Glossary
	The policy setting out how an admitting authority decides who to offer places to.
	If you are not happy with the school we have offered you, you can appeal to an independent panel who may be able to offer you the school you preferenced. Please see our Appeal Guide on the website for more information about appeals.
	This is the form you must complete if you would like to appeal for a school.
	These are the schools where the Local Authority decides who is offered a place.
	This is where all schools use a single application form so parents do not have to apply to individual admitting authorities and the Local authority send all offers on behalf of all Leeds admissions authorities.
	This is a legal document, produced following an assessment of a child’s special needs, setting out the child’s needs.  It will name the school a child is to attend.
	This form should be used to apply for a school transfer.
	Parents can express up to 5 school preferences they would like us to consider. A preference is not the same as free choice.
	If your child has a statement of Special Educational Needs or an Education, Health and Care (EHC) Plan, this is the named person who you can contact if you have any problems.
	Waiting list request form
	This is the form you must complete if you would like your child to go on a school’s waiting list.
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